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Product Catalog 
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Catalog Tasks 

Setup & Maintain 

• Market Served 

• Brands 

• Manufacturers 

• Category Types 

• Categories 

• Product Line 

• Units of Measure 

• Hazardous Materials 

• Packaging 

• Product Template 

 

Prod. Purchasing Parameters 

Product Catalog 

• Add Products 

• Edit Product Info 

• Identification 

• UOM 

• Classification 

• Storage 

• Features 

• Association 

• Packaging 

• Memos 

• Vendors 

• Pricing 

• Discounts 

• Multimedia 

• Order Point 

• View Purch. Info 

• Purch Parameters 

• Purch & Sell Factors 
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Open Market Served Codes 

Catalog 

Module Menu 

Market Served 

Menu Option 
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Market Served Code List page 

4 

Popup Menu 

Select Add New 

Popup Menu: 

Edit: Edit market served code 

Delete: Delete code from the system 
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Market Served Code List page 
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Click Save 
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Product Line 

Catalog 

Module Menu 

Product Line 

Menu Option 
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Product Line 

Popup 

Menu 

Click 

Add 

New 

Popup Menu: 

View: View prod. line info 

Edit: Edit prod. line info 

Feature: View & Add prod. 
line features 

Add Child: Add a child level 

Delete: Delete prod line that 
is not in use and does not 
contain child levels 
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Add Product Line 

Click Save 
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Add Child Level 

Select 

Add Child 
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Add Child Level 

Click Save 
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Open Features List 

Select 

Feature 
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Open Features List 

Popup 

Menu 

Click 

Add New 

Click Save 
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Category Type 

Catalog 

Module Menu 

Category Type 

Menu Option 
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Category Type 

Popup 

Menu 

Click Add New 

Popup Menu: 

Edit: Edit Category Type 

Delete: Delete category type that is not used in the system 

Deactivate: Deactivate category type being used in the system 

Activate: Activate deactivated category type 
 

Display Active & 

Inactive Records 
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Add Category Type 

Click Save 
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Edit Category Type 

Select 

Edit 

Click Save 

Cannot Lower if 

Cat. Type is in Use 
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Category 

Catalog 

Module Menu 

Category 

Menu Option 
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Category 

Popup 

Menu 

Click 

Add New 

Popup Menu: 

View: View category information  Edit: Edit category info 

Add Child: Add a category child level Delete: Delete category that is 
    not in use and does not contain 
    child levels 

Select 

display 

option & 

click Go 
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Add Category 

Click Save 

Based off of max # 
levels for Cat. Type 
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Add Child Level 

Select 

Add Child 
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Add Child Level 

Click Save 
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Unit of Measure 

Catalog 

Module Menu 

Unit of Measure 

Menu Option 
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Unit of Measure 

Popup 

Menu 

Click 

Add New 

Popup Menu: 

View: View & add conversion factors  

Edit: Edit UOM 

Delete: Delete UOM that is not in use by the system 
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Add Unit of Measure 

Click Save 

Symbol: Internal UOM symbol 

ISO: Used in I2 – incoming I2 symbol 

EDI: Used in EDI – incoming EDI symbol 
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Open Conversion & EDI UOM List 

Select View 
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Conversion & EDI UOM List 

Popup 

Menu 

Click 

Add New 
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Add Conversion 

Click Save 

Note: Convert from Higher to Lower UOM 
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Add EDI UOM 

Click Add New 
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Add EDI UOM 

Click Save 
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Product Template 

Catalog 

Module Menu 

Product Template 

Menu Option 
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Product Template 

To be used 

throughout system: 

Sales | Purchasing | 

Warehousing | 

etc… 

Customer Portal 

Option 
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Hazardous Material 

Catalog 

Module Menu 

Hazardous Material 

Menu Option 
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Hazardous Material 

Popup 

Menu 

Click Add New 

Popup Menu: 

Edit: Edit Hazardous material information 

Delete: Delete hazardous material from system 

Multimedia: View, add, edit and delete hazardous material files 
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Add Hazardous Material 

Click Save 
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Hazardous Material Multimedia 

Select 

Multimedia 

Click Add New 

Popup 

Menu 
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Add Hazardous Material Multimedia 

Click Save 
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Packaging 

Catalog 

Module Menu 

Packaging 

Menu Option 
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Packaging 

Popup 

Menu 

Click Add 

New 

Popup Menu: 

Edit: Edit package type information 

Delete: Delete package type from system 
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Add Packaging 

Click 

Save 
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Company Parameters 

Purchasing 

Module Menu 

Company Params 

Submenu Option 

Setup 

Submenu 
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Company Parameters 

Popup Menu Click 

Add New 

Popup Menu: 

View: View purchasing parameter information 

Edit: Edit purchasing parameter 
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Add Company Parameters 

Click 

Continue 
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Add Company Parameters 

Continue 

(Bottom of 

Form) 
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Add Company Parameters 

Continued 

(Bottom of 

Form) 

Sell Factor Start 

Bottom Up, 

Starting with 

Column 3 

(column 4 & 5 

not in use) 

Purchasing 

Factor Start 

Bottom Up, 

Starting with 

Column 6 
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Product Line Parameters 

Purchasing 

Module Menu 

Product Line Param 

Submenu Option 

Setup 

Submenu 
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Purch Parm – Product Line 
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Popup Menu 

Click 

Add New 

Popup Menu: 

View: View purchasing parameter information 

Edit: Edit purchasing parameter 

Select Prod 

Line 
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Add New Product Line Parm 

47 

Click Continue 

Continue: Product line setup screens same as Company. 
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Product Parameters 

Purchasing 

Module Menu 

Product Param 

Submenu Option 
Setup 

Submenu 
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Purch Parm - Product 

49 

Popup Menu 

Click 

Add New 

Select Product 

Popup Menu: 

View: View purchasing parameter information 

Edit: Edit purchasing parameter 
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Add Product Parameter 

50 

Click Continue 

Continue: Product setup screens same as Company. 
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Brand 

Catalog 

Module Menu 

Brand 

Menu Option 
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Brand 

Popup Menu 

Select Add New 

Popup Menu: 

Edit: Change the brand name 

Delete: Delete brand that is not used in the system 

Deactivate: Deactivate brand being used in the system 

Activate: Activate deactivated brand 

Display Active & 

Inactive Records 
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Add Brand 

Click Save 
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Edit Brand 

Select 

Edit 

Click 

Save 
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Manufacturer 

Catalog 

Module Menu 

Manufacturer 

Menu Option 
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Manufacturer 

Popup Menu 

Click 

Add New 

Popup Menu: 

View: View manufacturer Info & Add/Edit Address/Phone/Email 

Edit: Edit manufacture name.  Option is only available for 
manufacturers that are not setup as vendors in the system 
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Add Manufacturer 

Click Save 

City / State / Zip 

MUST be Valid 
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Edit Manufacturer’s Contact Info. 

Select 

View 
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Edit Manufacturer’s Contact Info. 

Address | Phone | Email Tabs 

Add New Record 

Click to Return to 

Manufacturer List Page 

 

Show Both Active & Inactive Records 

Popup 

Menu 

Default View 

(Addresses) 
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Product Catalog 

Catalog 

Module Menu 

Product 

Menu Option 
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Add Product 

Click Add New 
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Add Product 

Click Continue 

Click Continue 

Search I2 

Catalog Records 
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Add Product 

Click 

Save 
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64 

Product Search 

Enter 

Search 

Parameter(s) 

Click 

Search 

Add Asterisk 

to Search 

Alphabetized 

Listing 
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65 

Product Search 

Select 

Edit 
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Manage Product 

Click 

Save 

Default 

View 
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Identification 

Click 

Save 

Select Identification Tab 
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Unit of Measure 

Select UOM Tab 

Click 

Save 
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Classification 

Select Classification Tab 

Click to Add More 

Category Lines Click 

Save 
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Storage 

Select Storage Tab 

Click 

Save 
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Features 

Select Feature Tab 

Click 

Save 
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Association 

Popup 

Menu 

Click Add 

New 

Select Association Tab 

Popup Menu: 

Edit: Edit product association 

Delete: Delete product association 
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Add Association 

Click 

Save 
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Packaging 

Popup 

Menu 

Select Packaging Tab 

Click Add 

New 

Popup Menu: 

Edit: Edit packaging information 

Delete: Delete packaging information 
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Add Packaging 

Click 

Save 
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Memo 

Select Memo Tab 

Click 

Save 



Copyrighted material cannot be reproduced without the consent of the author. 

© Ximple Solutions, LLC. All Rights Reserved 

77 

Vendor 

Popup 

Menu 

Select Vendor Tab 

Click Add 

New 
Popup Menu: 

View: View vendor product information 

Edit: Edit vendor product information 

Delete: Delete vendor 

Pricing: View and add product pricing for vendor 
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78 

Add Vendor 

Click 

Save 

Will take precedence 

over Vendor purchase 

Schedule setup in AP 
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Open Pricing Information 

Select 

Pricing 
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Open Pricing Information 

Popup 

Menu 

Return to Vendor List 

Click Add 

New Popup Menu: 

Edit: Edit price information 

Delete: Delete price 

Purchase Price: View purchase price information 
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81 

Add Price 

Click Save 
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Discount 

Select Discount Tab 

Popup 

Menu 

Click Add 

New 

Popup Menu: 

Edit: Edit discount information 

Delete: Delete discount 

Discount = Applicable SO Line Level Discount 

   (based on company & customer setup)  
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Add Discount 

Click 

Save 
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Multimedia 

Select 

Multimedia Tab 

Popup 

Menu 
Click Add 

New 

Popup Menu: 

View: View multimedia file 

Edit: Upload file to replace current multimedia file 

Edit Description: Edit file’s description 

Delete: Delete multimedia file 
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Add Multimedia 

Click 

Save 
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Order Point 

Select 

Order Point Tab 

Popup 

Menu 
Click Add 

New 

Popup Menu: 

View: View OP information 

Edit: Edit OP information 
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Add Order Point 

Click 

Save 
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Edit Order Point 

Click Save 
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Purchasing 

Select 

Purchasing Tab 
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Purchasing Parameter 

Select 

Purch Parm Tab 

Popup 

Menu 
Click Add 

New 

Setup Purchasing & Sales Factors at the Product 
or Branch Level 

 

Popup Menu: 

View: View purchasing parm information 

Edit: Edit parameter information 

Delete: Delete purchasing paramter 
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Add Purchasing Parameter 

Click Save 
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I2 Upload History 

Click Close Window 
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Review Product 

93 

Select Review 

Product 
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Review Product 

Popup 

Menu 

Default 

View 
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Review Product - Sales 

Select 

Sales Tab 



Copyrighted material cannot be reproduced without the consent of the author. 

© Ximple Solutions, LLC. All Rights Reserved 

96 

Review Product - RPO 

Select 

RPO Tab 
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Review Product – Cost 

Click 

Close Window  
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Customer Product 

Sales Module 

Menu 

Customer Product 

Submenu Option Setup 

Submenu 
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Customer Product 

Click 

Continue 

Add 

Product 

Number 

Return to 

Previous Page 

Popup 

Menu 

Copy Setup to 

another Customer 
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Add Customer Product Number 

Click Save 
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Copy Customer Product Numbers 

Click Save 
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END Product Catalog Overview 


